
Art Encounters- Setup a Seller Account v3b
Please follow this process to setup your Artist Account and begin adding products and selling.

Don't forget to also setup your shipping rates.
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1 Click New Artist Signup

Click New Artist Signup

2 Fill out the New Vendor Form

We are looking to partner with Artists who share the same heart and values.
Please affirm that in the form and submit a few samples of your artwork.
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3 Check Your Email

You will get some important information about accessing the Vendor Dashboard in your email.
In particular you will receive the password for the Dashboard page.

4 This is the Email

Find this email to find the password. Note that it has been blurred out in this PDF.
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5 Start the Registration Form

1. Enter your Email

2. Select "I am a vendor"
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6 Finish your Registration

1. Fill in your details

2. Choose your subscription level
3. Click Register
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7 Pay for your Subscription

Complete the Billing details and complete the purchase of your vendor subscription.
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8 Congratulations Your Account is Setup!

Here's your welcome screen.

Click "Let's Go!" to begin setting up your store.
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9 Set your password

Look in your email for a message called "Your Art Encounters account has been created!"
Click on the link to set your account's password.
If you ever can't login or need to change it, you can always use the "Lost your password" link on the login page.
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10 Store Setup Part 1

Fill in more details about your store.
The Address is for our records only. Your Address will NOT be displayed publicly.
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11 Store Setup Part 2

You may wish to put in a city into the map.
You may also check the box to publish your email on the website in case a customer wants to contact you with
questions.
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12 Add Your Payment Details

We partner with Stripe.com for their simple credit card processing and quick payouts for our vendors.
Click "Connect with Stripe" and signin to an existing Stripe account or create one.
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13 Congratulations

Your store's initial setup is complete.
Go to your Dashboard...

14 Remember the Password

At this point you will need the password which was sent to your email.
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15 The Dashboard

You're in!
We recommend you continue your progress to fully setup your store by adding a Banner and some other
information.
But if you want, you can go to Products to add your first product.
Then you can go to Settings-Shipping to set your Shipping Rates.

We are so excited for you!
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16 Add a Store Banner

Optional, but recommended is to add a store banner which will appear on your store page.
The recommended size of the banner is 625 x 300px.
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17 Add your image here

This is the website's image uploader and media library. You will use this to add files to your profile and products.
Drag and Drop photos onto the upload area or click Select Files to select an item on your computer.
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18 Add a Banner Image and Profile Picture

Use a similar method to add a profile picture. These are optional steps, but will make your store more
professional.
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